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Step 1 Registration

Go to https://tiktok.jobseeker.software and youʼll arrive at Waktunya STARt Academy landing page.
Click the “Employerˮ button on the top right corner of the screen
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Step 1 Registration

This is the employer registration page. You can enter all the required details to create your 
Applicant Tracking System ATS) account. 
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Step 1 Registration

After you submit all the required information, click “Register Nowˮ button on the bottom right 
corner of the page. 
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Step 1 Registration

After clicking “Register now ,ˮ you will receive an email from Jobseeker that contains the URL for your Applicant 
Tracking System If you donʼt receive any email in your inbox, try checking your spam folder). Please follow the 
URL to find your login page. Use the credentials (email and password) that you created during registration to log 
into your account
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Step 2 Creating Job Post

This is your ATS account. In this system you will have 3 main menu:
1. Job Management: View all job posting
2. Candidates: View candidates based on their status
3. Process: View candidates who are currently in process, according to which stage the candidate is in
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Step 2 Creating Job Post

To start posting jobs, you can click the “Post a Jobˮ blue button on the left side of the screen, 
or the “Create Job Postingˮ button on the right side of the screen. 
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Step 2 Creating Job Post

First step of creating job post is to enter all the information needed. Here, you need to define whether or not the job 
is related to TikTok Shopʼs Waktunya STARt program. If yes, then choose the left box. If not, choose the right box
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Step 2 Creating Job Post

Second step is to choose the recruitment process. Tick the stages needed, and then click “Nextˮ button.
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Step 2 Creating Job Post

The last step is to setup requirement. Please note that these fields are not mandatory. If you fill in the requirement 
and tick the box, it means candidate must meet that criteria. If you donʼt have any mandatory requirement, you can 
leave the section blank. Click “Createˮ button on the bottom right corner of the screen when youʼve finished. Or if 
you want to finish the job post later, you can also click the “Save as Draftˮ button on the bottom left side of the 
screen.
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Step 3 Job Management

Posted jobs will be shown in the Job Management menu with these status:
Draft: Jobs that hasnʼt been posted yet
Active: Jobs that are open to applicant
Fulfilled: Jobs that already filled in
Inactive: Jobs that are deactivated Can be re-activated by clicking the “Actionˮ button on the right side of the screen, and choose 
“Reactivateˮ)
Expired: Jobs that already passed the expiration date Can be re-activated by clicking the “Actionˮ button on the right side of the 
screen, and choose “Reactivateˮ)
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Step 4 Candidate

Employers can browse all 
candidates registered in 
Jobseeker database, and can 
invite them to apply to the 
available vacancies through 
the Explore Candidates 
feature. The “Offer Jobˮ 
button is used if you want to 
invite a candidate to apply to a 
job post that you have. Doing 
this will consume 1 coin/1 
credit
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Step 4 Candidate

In this page employers can 
see all the applicants, which 
vacancy theyʼre applying to, 
and whatʼs the hiring status. 
To start processing a 
candidate, you can click 
‘Actionˮ button on the right, 
and select “Processˮ 

14



Step 4 Candidate

If a candidate is considered 
not fit for the job, employers 
can reject candidate, and have 
to input reject reason
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